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THE NITED REPUBLIC OF TANZAN; A
PRESIDENT OFF|cE
REGIONAL AD P

VERNMENT
T COUNc)

KYELA DISTRIc

JOB VACANCIES

Executive Director, Kyela District Coun.cil i_n collabora?ion Wwith thg
Program Tanzania (WR-T) invites application from suitable qualifi
wish to work in the following positions.-

Water Reed
ed candidates who

Job Title: Data Entry Clerk (3 Positions)
Report to: CTC in-charge

Location: KYELA ¥ i
Terms of Er'nploy:ﬁ\eyht" ’(\‘)“r;iﬂé"iévéfr'c':ontra::‘i' \

Salary:Tsh. 700,000/= Per month

Qualifications.

i. Diploma in computer science, statistics, record ma
| technology, Health information management an

discipline from a recognized university. Advance Diploma in the
mentioned courses is an added advantage.

il Atleast two years (2) of previous experience in working with database

nagement, Information
d or related - scientific

iil. A Secondary School Graduate with experience and knowledge working

with Databases will be considered.

. Computer literacy with package' of the Microsoft Office (Word, Excel,
~ Access, Power Point, Internet and Email) R S S
V. At least two years of expefie"&%gdata Mmanagement or ’a"ny: related A

information Management syste""%experienoe‘4 in CTC2 d
added advantage, 8 ’ .

V.  Knowledge of records managementprocedures, | e

vii.  Ability to Operate various word P'OCessing software, Spreadsheets, and

- Yatabase programs i '
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Duties and Responsibilities.

i.
ii.
.
iv.
Vi.
Vii.
Viii.
iX.
Xi.
Xii.

Xiii.

Xiv.

5352

i

XV,

- To collaborate y

To assure timely entry of patient in
from CTC ang RCH, within One

Entering Numerical data, codeg
Computer Compatible storaq

ith CTC clinical gq

and ensure the co
Collecteq and filled gp the CTCs car.

Document and formation ¢
line supervisor using i '

atabase and enter if t
discrepancy at every visit.

To run the CTC2 database built-i
them as required.

and Regional M&E Officers; ‘
To use the CTC? database to
on patients who are lost to follow
Partner who will use these data to
To make data available and a grammerg
This includes: compiling daily, weekly and month
Responsible for every new databases that are in
Train-smart, Male circumcision database etc;
To ensure files are arranged in an Order gt every visit
To ensure datg foom and the COMPuter grg clea
d review daily and Weeky, |
"formance for tracking 9€ al perfg
any other relevant dutj
Manager/DACC.

Y and monthly reports
UP and submit the same to the Outreach
trace the Patients;

Ceessible to pro

troduce

Performing
Charge/Daty




10b Tt: CTC Clpilan Positons)
Report to; ¢TC in-charge .
-MQMmHHA

nding CTC to ensy
m of care

with Hiy continuy :
* In Collaboratign with CTC in char

'€ service gre Provided in accordance

ge ensure a| clien
nselling and testing. _
* Perform Hyy testing services (HTS) using'screening tool at Opp setting by
identify eligible clients for HIV tes

patients at heajth facility.
Provide assisted partner notificatj

for all index clients,
Collaboratign with facility staff to Ensure Linkage case Management model js
well understoog and its impiemgntaﬁon 3s a routine Service to all pey
identified clients ;

ts attending at OPD anq

on servic&e

~* Ensure gjj positive dﬁidrén are started on optimizeq ART and those who are
on old regimen to change the regimen 107\’.0 : v ‘

* Ensure HIV ¢

isclosyre énd adherence tODmdlatnc Population is do
facility gradya

neatthe, . et
¥ to improve retention and WS“DDTBSS*ON ‘

i r
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> &
* In collaboration with CTC in char e ensur i i b
posters and working togis g e there is paediatric Job aids

d samples are collected on daily basis and
documented properly e ,
' o ; A . 2
* In collaboration with CTC in charge ensure all clients are screened for TB ang
initiation of IPT to eligible clients is done on daily basis and documentation is
done properly

* Ensure HIV positive women are screened for Cervical Cancer and those
found to be positive are started on treatment

Document all the services provided in the available registers according to HIV
- continuum of care

Work closely with CTC in charge to coordinate service provision,
implementation, monitoring and evaluation of care and treatment services,

RCH/PMTCT activities, early infant diagnosis (EID) and TBMIV collaborative
activities. :

* Prepare and submit daily, weekly, monthly and quarterly reports to respective
authority.

¢ Perform other duties as requested by your supervisor.

Qualifications:

) Clinical Officer from a recognized institution and must be registered with the
relevant professional body in Tanzania

* Two (2) years’ experience providing HIV/AIDS clinical care in Tanzania or
Previous experience working in HIV/AIDS care and t

reatment
® Fluency in English and Kiswahili

o Basic Competency with Computer Apbﬁéations Word, Excel, P

*  Wilingness to stay at the working station 100%

owerPoint)
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General conditions

All applicants must be citizens' of Tanzania of not more than 45 years of age
Applicants must attach an up to date Curriculum vitae(CV) having reliable
contacts (Postal Address, Eméil._Three ‘

passport size photos, and telephone
numbers »

e Al applicants must attach relevant certified copies of academic and training
certificates :

Applicants should indicate the reputable referees with their reliable contacts.
Interested applicants should submit their applications to the following address

Executive Director
Kyela District Council
P.0.BOX 320

- KYELA

DEADLINE

Fourteen days from the date of first appearance of this advertisement.

08/12/2020.

| = ECTOR
CT EXECUTIVE DIR -
Jb@‘gs{m JISTRICT COUNCIL
e H MAGENENA

eCUTIVE DIRECTO
DISTRICT EX KYELA R
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